
COLLECTIVE BARGAINING 
RIGHTS:  Knowing your rights 
is one of the most important ele-
ments in navigating your way 
through the District.  The UESF 
web site (www.uesf.org) has a link 
to the contract.  Specifically look 
for: 

Article 3.11—Substitute Classifica-
tions 

Article 16—Evaluation (16.32.5 
and 16.32.6 pertain to “Do-Not-
Sends”) 

Article 28—Day-to-Day Substitute 
Teachers 

Article 29—Promotional Opportu-
nities for Substitute Teachers 

Article 30—Disciplinary Action 
(30.2 – Day-to-Day Substitute 
Teachers) 

Appendix B12—Pay Rates 

There are other parts of the con-
tract that may be of interest to you 
as well, such as  

Article 25—Union Building Com-
mittee 

 If you have questions: 

1. Find the Union Building Repre-
sentative at the school or site 
where you are working. 

2. Call the Union at 415.956.8373 

UESF 
2310 Mason Street 
San Francisco, CA 94133 

(415) 956-8373 / FAX (415) 956-8374  www.uesf..org 

SUB Office Hours are: 
Tuesdays 8:00 – 3:30 

Wednesdays 8:00 – 3:00   

Fridays 8:00 – 3:30 

 

Important Things 
To Do 

& 
Know 
For 

Substitute 
Teachers 

mk opeiu 3 afl‐cio (209)  

 The Substitute Phone Link is 
 956-8373, extension 18 

 The Substitute email Link is 
 econley@uesf.org 

The UESF Vice-President for Substi-
tutes is Elizabeth (Liz) Conley. 

Regular Division meetings: 
4th Wednesday of month at 

Civic Center Secondary School 
727 Golden Gate Ave 



Brodie 415-861-5537.  You don’t 
pay workers’ comp attorneys “up 
front”; they’re paid on a contin-
gency fee basis, 12% to 15% of 
what they win for you, if they 
win. 

•YOUR MD FOR ON-THE-
JOB INJURY OR ILLNESS:  
Turn in a signed personal choice 
form for work-related injuries or 
illness.  Do it now.  If you don’t 
do this, and you are hurt or be-
come ill for a work-related ill-
ness, you will have to see the 
SFUSD designated doctor instead 
of your own physician. 

SUBSTITUTE STATUS:  Sub-
stitutes are “at-will” employees 
under the California Education 
Code and as such serve “at the 
pleasure” of the School Board.  
However, substitutes have rights 
stated in the UESF/SFUSD con-
tract.  Those rights take prece-
dence over School Board policies. 

 

 

 

 

 
 

 

this way, you’ll have a fax proof sheet 
with the document’s image on it.). 

•DAY-TO-DAY SUBSTITUTE 
TEACHER TIME REPORTS:  
These papers, colloquially known as 
“green sheets” must be turned in by 
the 20th of each month, at 135 Van 
Ness Avenue, so that you receive 
your check in a timely fashion.  You 
may also mail them in, postmarked 
no later than the 18th of the month to:  
Payroll Department, 135 Van Ness 
Ave., S.F., CA 94121.  Please read the 
paragraph in red at the top of the 
green sheet so that you are clear on 
the requirements.   

•EMAIL:  Get a personal email ac-
count.  Free personal email accounts 
are available from Hotmail, Yahoo, 
Google, etc.  Tell the Union what your 
email address is so you will receive 
current information on Union activi-
ties and can contact us easily with in-
formation and problems.  Send your 
email address to UESF at: ask-
us@uesf.org. 

•ILLNESS OR INJURY ON THE 
JOB:  If you get hurt or ill on the 
job, report it as a workers’ compensa-
tion injury to the Principal.  If you 
have trouble dealing with the SFUSD 
Workers’ Compensation Administra-
tor, TriStar, get a workers’ compensa-
tion attorney.  We suggest Michelle 

•MEMBERSHIP:  Only mem-
bers have political rights within 
UESF and access to Union benefit 
programs, including legal repre-
sentation.  In order to be a Union 
Member, turn in you signed mem-
bership application card immedi-
ately.  Non-members still have to 
pay the same  monthly amount as 
a union member.   

•DOCUMENTS YOU GET:  
Keep a copy of all your documents 
from SFUSD in a binder in 
chronological order.  You’re go-
ing to get a lot of documents.  It is 
vital to keep them in a coherent 
fashion.  This includes copies of 
your time reports and your pay 
stubs. 

•DOCUMENTS YOU GIVE:  
Keep a copy of all documents you 
give/send to the SFUSD.  You need 
to be able to prove that you have 
delivered them and they received 
them.  You can use return receipt 
request certified mail, in-person 
delivery (you take two copies to 
Human Resources and get them 
both date/time stamped, you keep 
one and you turn in one), the fac-
simile (The first sheet through 
your fax machine should be the 
document you’re sending, the last 
sheet should be the cover sheet – 


