
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
  
 

 
Welcome to the 2009-2010 School 
Year!  I sincerely hope that all of us 
spent a pleasant and relaxing summer in 
spite of the worldwide economic and 
social conditions. 
 

NEW SUB CALL-IN NUMBER: 
345-0064 

 
Guest Teacher vs. Substitute debate: 
• ”Guest Teacher” is a much more at-

tractive term than substitute, more 
dignified and implies greater profes-
sionalism. 

 
• UESF/SFUSD Contract uses the noun 

“substitute” throughout the Articles, 
and that cannot be changed without 
great upheaval and more negotiation 
than is worth our time. 

 
• Prop A news for substitutes – from 

June negotiations) 

� bonuses for ALL substitutes 
  each semester if they have: 
 60+ days = $200 bonus 
 50+ days in HTS = $400 
� begin counting days in July/

August 2009 bonus: awarded at 
end of Fall semester, January 
2010, if you continue working, 
again in June 2010. 

 
• Refresher course on being a guest 

teacher – (let us call ourselves that 
until it becomes a recognized term, 
at least orally) (I recommend that 
each of you make yourself a name 
tag and/or badge with your new title 
and name) 
� generate respect and civility by 

being respectful and civil 
� be on time whenever possible 
� don’t argue with any administra-

tors; ask for the union building 
rep or call the union 

� attempt to meet unusual re-
quests, as in; “You don’t mind 
giving up your lunch period to 
monitor the yard, do you?,” 
gracefully.  The response is not 
“@#$%^&*,” but rather, “Our 
SFUSD/UESF Contract guarantees 
us a free lunch period of at least 
30 minutes.” 

 
• I recommend that new members to 

the community of guest teachers 
make up some business cards with 
relevant information to put into 
teachers’ mailboxes and to give to 
secretaries and other administrators 
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at various sites.  Dress as profes-
sionally as possible to be remem-
bered positively.  First impressions 
do count! 

 
• Tips for keeping your sanity. 
� always have a job number, this 

ensures you will be paid 
� turn your demand (green) sheets 

in on time, properly signed 
− either at the lock box in the 

lobby of 135 Van Ness or 
− mailed – San Francisco Unified 

School District 
Payroll Department 
135 Van Ness Avenue,  
Room 324 
San Francisco, CA 94102 

� keep a file at home of ALL docu-
ments connected with your em-
ployment at SFUSD (copies or 
originals) 
− copies of your demand (green) 

sheets, you have two 
− your pay warrants (pink) 
− TB tests 
− credentials/permits - any docu-

ment issued by the CA Com-
mission on Teacher Credential-
ing 

 
•Whenever you leave a document with 
Human Resources have the receptionist 
date stamp both the one you are leaving 
and the copy you will keep for your re-
cords. 
 
•EVERY MONTH – when you receive 
your pay warrant (pink), check it to 
make sure it corresponds with the infor-
mation you turned in on your demand 
sheet (green).  Also check to be sure 
any and all deductions are correct. 
 

•Priority Substitutes – Article 28.3.7.  
Get your request letters in to me at 
UESF for me to give the information to 
the Substitute Office so that you may 
be prioritized in the sub call-out system.  
Prerequisites are: 
 300 days of substituting over the 
previous 5 years 
 no adverse evaluations 
 etc, etc. 
 
•40+ Day Substitutes.  You qualify for 
Step 1 salary and full benefits.  You 
MUST go to the Benefits Office in Hu-
man Resources, 555 Franklin Street, to 
sign up for you benefits.  Check with 
Benefits (415-241-6101) to find out the 
times they are available to assist you. 
The salary and benefits will last for one 
semester only, so be quick to take ac-
tion when you have reached your 41st 
day. 
 
 
 
 
 
 
 

 
 

 

Our first regular 
meeting will be the 

fourth Wednesday of 
September, the 23rd, 
from 4:15 to 6:00 

pm at 
Civic Center 

Secondary School 
727 Golden Gate 
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